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ARTICLE | - GENERAL.

Section A — Name of the Club.

The name of the Club is the MARINETTE CLAY CORNER.

Section B — Purpose of the Club.

The purpose of the Club is to further the common good and general welfare of people in the
Sun City community with an interest in working with clay as a hobby. The Club purpose is
facilitated through the cooperative exchange of Member knowledge and skills and promotion
of good fellowship and safety for all Club Members, guests and visitors.

Section C— Club Governing Doctrine. Club Rules and Policies incorporate by reference all
Recreation Centers of Sun City (RCSC) requirements {e.g. Bylaws and Board Policies) and are
accordingly not restated herein. Where RCSC and Club governing documents are silent on an
issue, Roberts Rules of Order may be used as a guide. Nothing in these Rules absolves any
Member from their individual responsibility to know RCSC requirements with respect to
Chartered Club operations and conduct. RCSC Board Policy-12 “Chartered Clubs” is available
online at www.sunaz.com and a copy is provided in the clubroom.

Section D — Club Facilities and Equipment.

Club facilities and equipment are the property of the RCSC and may not be altered or removed
without RCSC permission.

Section E — Definitions. Terms used in these Rules will have the same definitions as similar
terms used in RCSC Board Policy 12 (BP-12). Additional definitions are:

1. “Club” - The Sun City Marinette Clay Corner.

2. “Rules” — These Club Rules properly approved by the Membership, submitted and approved
by RCSC. Available on the club website and posted in the clubroom.

3. “Board” ~The Members elected as the Club Executive Board in accordance with these
Rules.
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4, A guest may not use any equipment including slab rollers, wheels, without supervision of
club member.

5. A guest may not take classes.

6. A guest may not displace a member.

7. Avisitor is a person taking a tour, learning about the club, buying sale items, or
accompanying a member who needs help. The visitor will not work with clay and is not
required to pay the guest dues.

Section D — Independent Contractors and Instructors.

1. All Club use of Independent Contractors must be approved by the Board. Members that are
compensated for services are Independent Contractors and must compiete FORM BP:12-5.

2. Independent Contractors shall be made aware of Club Safety Rules, Policies and Procedures.

Section E — Club User Reporting Requirements. The Club monthly attendance report wili be
completed as directed by the President.

ARTICLE Il —~ CLUB EXECUTIVE BOARD AND OFFICERS
Section A — Club Executive Board.
1. The Board is responsible for the control and management of the club and the enforcement
of RCSC and club rules and reguiations.
2. The Board will consist of the four (04) Officers: a President, a Vice President, a Secretary
and a Treasurer.
3. The Club’s Board shall be elected by a vote of the membership eligible to
vote. Only a Member-In-Good-Standing may be considered for election to the
Board. Officers are elected yearly by the club and may hold the same office for
a maximum of 3 consecutive years except for the treasurer position. The
treasurer position does not have a time limit. If a vacancy occurs, the
remaining Executive Board appoints a replacement.
4. Each officer has one vote in a Board meeting. The Past-President is an
advisor to the Board for one (01) year and does not have a vote on the Board.
5. Club Officers are to assist incoming new Club Officers with transition issues, location of
records, completion of required reports and continuity of Club operations.
Section B — Club Officer and Board Member Duties.
1. President: (Must be a 10-month resident of Sun City}
a. Holds Board meetings prior to monthly membership meetings.
b. Appoints chairpersons for all committees.
c. Appoints a person(s) to audit the monthly financials, either from the club general
membership or obtains an outside auditor.
d. Posts updated Rules and Regulations.
e. Delivers a copy of updated Rules and Regulations to the Chartered Clubs Office.
f. Supervises timely filing of all reports.
g. Initiates an investigation into all incident reports.
2. The Vice President:
a. To act for the President in the absence of the President.
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3. Temporaty committees may be appointed to accomplish specific tasks {e.g. evaluate
a new equipment purchase, prepare a slate of nominees for an election, etc.) or other
specific, short-term needs. The Board will provide Temporary Committees with
direction as to purpose, authority, resources and responsibilities with the addition of
projected timelines and deliverables, After such committees have completed their
work, they shall be automatically terminated.

ARTICLE 1V — CLUB ELECTIONS

Section A — General.

1. Election of officers for the following year will be held by written ballot at the
November general membership meeting. The election, in written form, is held

by the Nominating Committee on ballots prepared in advance. The Nominating
Committee will announce the results by the end of the November meeting.

2. Only Members who attend the election meeting in person may vote in the

election. No proxy votes, early votes, absentee votes, mail in votes or email

votes will be allowed except in the case of an act of God or pandemic situation

declared by the RCSC where an in-person meeting may not be held.

3. In the case of an act of God or pandemic situation as provided above that prohibits

an in-person meeting for an election, the use of an electronic vote is authorized to

achieve a quorum and hold the election. The Board shall establish procedures for

voting when an in-person meeting is not possible.

4. The slate of proposed officers is presented at the November general meeting for a
vote of the members. Nominations from the floor are accepted on Election Day.

5. The Nominating Committee shall tally the vote.

6. The member with the most votes for each position is elected. In the event of a tie for a
Board position, a follow-on vote for only the contested position and the tied individuals will be
held immediately at the same meeting. ‘

7. Ifthe election is not held as normally provided for the current Board will remain in place
until an election is held.
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ARTICLE VI — CLUB RECORDS AND REPORTS

Section A — Club Records.

a. Club records shall be maintained as provided for in Board Member duties and
Board Policy.

b. Club Meeting Minutes shall be available on the Club website and posted in the
Club.

Section B — Club Reports.

Completion of Club reports shall be as provided in the Executive Board duties or as established
by the Club Policy.

ARTICLE Vi — CLUB FINANCES

Section A — Club Fiscal Year and Funds Management.

1. The Club fiscal year is January 01 to December 31.

2. Signatures of the President and Treasurer are to be on file at the bank where club
funds are deposited. Either the President or the Treasurer signs all checks issued.
Payments are made only against authorized vouchers or other appropriate evidence of
expenditure,

3. Disbursements more than five hundred doliars {$500) must be approved by the
club membership except in a case of emergency repairs or supply shortages.

4. The President or a Board majority must approve emergency expenditures.
Maintenance of club equipment and purchase of clay, tools, or glazing materials, taxes,
equipment and normal expenses are exempt from this rule,

5. All Club funds {revenues and expenses) must be processed through the Club’s
accounting system.

6. A Petty Cash Fund is not authorized.

7. The Treasurer and/or Bookkeeper may pay bills and make authorized
reimbursements.

Section B — Audits of the Club’s Financial Records.

1. The Treasurer will assist the Auditor to examine the Ciub’s financial records but shall not
perform any part of the audit.

ARTICLE VIl - CLUB EVENTS, ACTIVITIES, SALES AND CONTRIBUTIONS
Section A - Club Events. Not applicable.
Section B - Club Activities. All members are required to work for eight (8) hours per month for
the club to use the Club’s facilities, to fire pieces and attend Club activities. Distinguished
members, those 80 years of age or older, are exempt from the 8-hour work rule. Hours are
calculated one {1) month prior to fire the next month.
1. Clay and Materials.
a. Only clay purchased from the club or approved by the Club Purchasing Agent will be
fired.
b. Members are allowed one (1) square bucket for clay storage which must be marked on
the side and top with the member’s name.,
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b. The Club relies on the integrity of our membership to report such sales.
Section D — Club Advertising and Marketing. As required by BP-12.
Section E — Club Contributions and Raffles.
The Club may hold raffles at the Sun City Thanksgiving Holiday Festival, Annuai
Spring Sale and Club social functions {e.g. Christmas party, Fall and Spring socials).

ARTICLE IX — SAFETY, SECURITY AND CLUB MONITORS
Section A — Club Safety.
1. All Members must conduct themselves in a reasonable and safe manner. All Members are
required to follow the Board published policies and posted placards regarding care and
treatment of tools and equipment, member guest and visitor personal protective equipment,
equipment and club cleanliness and Member personal conduct.
2. Members are required to sign-in with and display membership badges while in the Club.
3. Members shall request Monitor or Member assistance if unfamiliar or untrained in the use
of tools and equipment.
4, Members must be trained before they use equipment that is gas, electric, hydraulic battery,
or air powered.
5. Incidents and Injuries.
a. If anincident (as defined in the RCSC Incident Reporting Matrix} or injury occurs, follow
the Monitor Procedures for responding.
b. Once a situation is stabilized, an Incident Report Form must be completed and filed by
those witnessing the incident. l
6. Storage of personal items and hazardous materials shall be in accordance with Club Policy.
7. Members shall not attempt to make repairs on any Club equipment unless trained or a
member of the Club Maintenance Committee and shall notify a monitor of tool or equipment
problems.
Section B — Club Security.
1. Facility access shall be at the discretion of the Board and may be allocated to designated
individuals with Board approval. Individuals authorized Club access shall not allow
unauthorized use or entry into Club facilities. Loss of Club entry access keys shall be reported
to the President promptly.
2. Removal of tools, equipment or other non-personal items from the Club is not authorized
without specific Board Member approval.
3. Closed circuit cameras exist throughout the Club to facilitate monitoring for member safety
and Club security. Member voluntary entry into the Club constitutes consent to be monitored
via cameras as noted above.
4, The Board shall determine the Club operating hours and holiday closures in Club Policy and
ensure close coordination with the Club’s monitoring program.
Secticn C- Club Monitors.
1. Monitars exist to ensure the safety of ali people in the Club, the safety of Club equipment
and property and the safety of the Club facility and immediate surrounding areas. The
Monitors on duty at any given time are in charge of the Club, Members, guests, visitors and
Independent Contractors.
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disciplinary actions will be held in abeyance unti! the results of the appeal from the RCSC are
received, at which time if the appeal is denied, the Club’s unserved disciplinary decisions may
be reinstituted.

6. Al Club Member Conduct Reports must be completed and submitted within thirty (30} days
of the infraction to the COC.

ARTICLE XI - AMENDING OR REVISING CLUB RULES, POLICIES AND PROCEDURES.

1. Individual clubs make rules which apply only to their club. These rules are approved by the
members with a vote at a general meeting. They are changed only by a vote. Marinette Clay
Corner Rules and Regulations are available on the club’s website and posted in the clubroom.

2. Clubs also have policies and procedures regarding daily operations which can be changed or
modified by the Club’s Executive Board. Policies and Procedures are also available in the
clubroom.

3. No “verbal only” rules. Club Rules, Policies and Procedures must be published.

ARTICLE XIl — CLUB DE-CHARTERNING AND DISSCLUTION,.
Prior to Club dissolution, and after all debts are satisfied, all property and assets shall
be turned over to the RCSC.

DATE APPROVED BY THE CLUB MEMBERSHIP: October 8, 2025
CLUB FORWARDING OFFI Kar n Eversull
RCSC APPROVAL: l ?Iﬁ?dﬂ 5
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